
APPLICATION FOR RECORD TlON SCHEDULE 

~~ ~~ - 

FOR AGENCY USE 
ipplication Date 

gplication Number 

~~ ~ 

~~~ ~ 

~~ 

1. Agency Address __ FOR .L RECORDSMANAGEMENT ~~~ USE 
Applicafion Number 'Department of Natural Resources . 

Parks and Historic Sites Division. 

:205 Butler 'St., Suite 1462 
Atlanta, Georgia 30334 ~ ~ 

Historic Preservation Section - B7- 56 ~ ~ ~ 

Date Received Date Completed 

APR 1 3  igB7 MAY 5 1981 
~~ - _ _ ~  - ~ - -~ ~~~ 

-~ ~ - 

_- - - 
7. Record Series Description 

Documents relating to: Administering the operqtions and activities of the Historic Preservatiot 
Section. 

This file contains the following documents (include form numbenand titles, if any): 
Attach samples of the file. 

Included are: Correspondence to and from individuals, state and federal agencies, Office of 
Commissioner of Natural Resources and the Director of Parks and Historic Sites, and 
containing information on site projects, speeches, resolutions, various historic preservi 
tion conferences, programs, travel regulations, etc. related to administering the 
National Historic Preservation Act of 1966 as Amended 

4. Dates of Series 
Earliest Latest 

1973 I ongoing 

, 

Fileisarranged: By subject, Name of State Agency, or name of individual. .. 
. I  _. 

-~ ~- -. -- 
5. Monthly Reference Rate How often are records referred to which are: 

One to six months old -~25._; Seven to twelve months old LL&-LL; Thirteen to twenty-four months old 0-1 n 

4. Annual R.ate of Accumulation of Records 
1 Letter-sizegrawers ---; Legal-size drawers - --A; Shelves - __._ =-;Other (specify) 

. .  0 . - 7  __ twenty-fivermonths ~- _ _ _ ~  and older L--- __ .. 
~~ 

~ ~~ 
~~ - . ~ - ~ ~- 

.. . .  . *. 8 \ '., 
~~ 

r; < 
R-50-71; Rev. 76 (Over) 

5. Rewads Series Ti t le (followed by title used in office; if different) 
. -  

Historic Preservation Section Chief's Administrative Subje'ct Files 
~.~ - 



a. IS rnis me omciai copy OT m e  series< f 

___~ ~ ~~ ~ ~ ~~ ~~ 

. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 
*, -. ~ 

<I ~ 

entire file for a long period, could these 
~ _ _ _ _ l  ~- =. . . ._ __I__- * ,  

- attach  me^.^. ~~~~ __  i 
ed in a summarized report? 

~~ 

~ ~ ~~~ D o e r  r h a e c w d  ser ies MU It ioacornwtwxxirmlul ~~ ~ 

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. rl .  Audit period ~-.-years. 
b. Statute of limitation L L---years. e. Administrative need -- Permanent -years. 
c. Federal law -1_ -1 -.--years. f. Federal ,retention instructions years. 
Records document the identification and treatment of historic properties throughout the 
Attach copi  or excert of laws or regulations. Explain administrative need. State and therefore serve historical 
~~dacumedta~ian-purpo~ses. .:.In addition., correspondence r.elateS to program operations; 
nozitoring 'of: grant-assisted activities, :and afficial directions frdm,  and responses: to., 
the Nationa1,Park Service; the~federal agency admfnkitering'the .National Historic .Ereserva 
tion Act of 1966. . ~- 

12. Approved Disposition Instructions 
~ ~- 

This agency recommends that the file series be cut off a t  the end of each: 
fi Calendar Year; 0 Fiscal Year; 0 Other - id en t then, 

0 Hold in the current files area month(s) yeark); then 
!I Transfer to local holding area; hold A . y e a r ( s ) ;  then 
0 Transfer to State Records Center; hold 
0 Destroy. 

Transfer to State Archives for permanent retention. 
0 Other (Specify) 

- yeark); then 

Retain materials in active files until administrative need is minimal, then remove t o  
inactive files area. After three years; transfer to archives for permanent retention. 

These instructions apply to a l l  prior and future accumulations of the series. 

W 
State Records Committee (SignatumJ Date 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
of exp1anation.J 


